C A S C A D E D A T A S O L U T T O N S

Donation Tracker Accounting Interface

We are pleased to introduce the Donation Tracker Accounting Interface Module designed for use
with QuickBooks®!

This optional module allows transactions keyed into Donation Tracker to be imported directly
into QuickBooks. This includes pledges, payments, adjustments, deletions, and write-offs. The
information imported into QuickBooks will be posted as journal entries associated with a
customer named Donation Tracker.

High Level Overview

After purchasing the Accounting Interface, a Cascade Data Solutions support specialist will
assist you with the initial setup. This process involves connecting the Accounting Interface with
your QuickBooks company file, as well as a few other necessary setup items.

Import Settings

Accounting Software  [C:\Dacuments and SettingshAll UsershD ocumentstI ntuit\QuickB ook s\Company FilestYour | 7=3
Database |[United Way CEW LEF

v  Automatically Create Deposit

I~ Credit Over-Payments to Accounts Feceivable

Accounting Method |.~'-\c:crua| Baziz Change

Accounting Software Product Information

Product Mame |DuickBDoks MOMPROFIT Werzion |19.0 Country [LISA

Check =
Connection Initial 5 etup Cloze
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The next step is to map the Accounting Interface to the Chart of Accounts in your QuickBooks
company file.

7= COA Setup

2009 Campaign Accrual Basis

[ncome Account 12EII:IE| Campaigh

AfR Account 1Eampaignﬂeceivahle-2lill]9 Campaigh

Un-deposgited Funds Account 1L|ndepn:-sited Fundz

Bank Account 12EII:IE| Bank

4

Drebit ‘wirite-aff 12EII:IE| Campaigh-Allowance Uncaollectable

Ll b Ll Lol le

Credit */rite-aff 1Eampaignﬂeceivahle-2lill]9 Campaigh

Debit [n-Kind Fledge * 1EampaignHeceivable-2I]I]9 Campaigh
Credit [n-find Fledge * 12EII:IEI Campaigh

Dehit [n-Kind Payment 1Elther Azsety

Credit [n-Kind Payment 1Eampaignﬂeceivahle-2lill]9 Campaigh

Credit Owver-Payment 12EII:IE| Campaigh

L b Ll L L

Custarner Account iDn:-natin:nn Tracker

*Lagve those items biank if you don 't wish to
import In-Kind into your acconnting software

Each campaign in Donation Tracker will need to be mapped to its appropriate COA items in
QuickBooks.

[Campaign ©_ Income Account A/R Account  Un-Deposited Funds | Bank Account  DebitWite Off  Credit Wite Off

2009 Campaign | 2003 Campaign | CampaignReceivable-2009 | Undeposited Funds | 2009 Bark | 2003 Campaign-Allowance Uncolle | CampaignRecervable-2009 Car
2008 Campaign | 2008 Campaign | CampaignReceivable-2008 | Undeposted Funds | 2008 Bark |:2008 Eatrpsigh Alowiance Uncolle} Campaigniacey shle: 2008 Ear
2007 Campaign | 2007 Carpaign | CampaigrReceivable-2007  Undeposited Funds | 2007 Bank |- 2007 Eamnpaigh;Alowance Uncolle} CampaignRecely able 2007 Eor
| 2006 Carnpaign | 2006 Campaign | CampaignF eceivable-2006 Undepozited Funds | 2008 Bank | 2006 Campaign-dllomance Uncolle | CampaignA eceivable-200E Car
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Once the setup is complete, you will be ready to take the data you enter into Donation Tracker
and import it into QuickBooks. The first part of the import process is to search for the
transactions you would like to import. You may search for transactions by campaign, batch
number, a date range, or some or all of the above.

= Get Records

&« Get Transactions for Import

Campaign ]EEIEIE Campaign _:J

Batch Mumber
Search Date - Begin [10/1/2008 through  [10/1/2008

[T Include Ignared Transactions

(Search Date is tho date the trapsaction was croated or Jast modifiod)

" View Previous Imports

Import Date - Begin through

Get Records

The transactions will be displayed for you on a screen where you will highlight which transactions you
desire to import.

| Tran Group| Search Daleé Ong. Tran. DalejAclion Source Debit Account | Credit Account | Amount | Memo

- | 09050609090501

| [Pledge |
rese ]
. 001 /08 00 CampaignRe “am Campaign

| Total For 0905060900501 $3,661.00

Campaign

;09050509090502 Cash or Check

| Papment (8 1DHU1 HUB__ 1DHU1 208 Add _:_F'mt__Wiz__;_Un_c!gpps_itgl_:l_Fu_n_d_s_ | CampaignReceivable-2008 Cam $1.000.00 | Cascade Data 5
|Paproent | 10/01/08 10/01/08 Add | Prot Wiz | Undeposited Funds | CampaignFieceivable-2008 Cam  $300.00 | Bapne [ll, DonL
|Payment | 10/01/08] 10/01/08| &dd | Pt Wiz | Undeposited Funds | CampaignRieceivable-2008 Cam| $100.00 | AccuFab Systel
|Payment | 10/01/08) 10/01/08| Add | Pmt Wiz | Undeposited Funds | CampaignFieceivable-2008 Cam  $500.00 | AccuFab Syster
|Papment | 10/01/03] 10/01/03) Add || Undeposited Funds | CampaignRieceivable-2008 Cam $526.00 | ABC Manufactu
| Paprnent [§ 10401408 10/01/08| Add || z | Undeposited Funds | CampaignReceivable-2008 Carn| $526.00 -ABQ_.Mar)ufa.!:_l.u_l

| | Total For 09050609090502 | $2.952.00 |

- 0905060090503 - Charge _ B
| Payrment | 1001 HDB 1040108 &dd | Pmt'wiz | Undeposited Funds | Campa@nHecewable 2008 I:am| $1 20 EIEI | Long, Suzan [#

: | | ' | | Total For 09050609090503 | $12000 | B

iz [U ndeposited Funds |:-5r|'||:l-5igr|FIEr' eivable-2
| | Tatal For .“.3.“.5'.15.“.3.“.3.".5'.].‘.‘ | 55.'.].'.]-“.'.]. ;
= 09050509090505 Chﬂrge
. 1001403

||IIE|:||:| -d Funds . :Z.arnpag'la rable-2009 Ca ” £12" "-_ K n_1|:n:l=:_a__ Jim &
| | Total For 09050509090505 31 25.00 |
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The last step is to then import them into QuickBooks.

4 Enter Import Date

Import Date [10/1/2008

G/L Changes

Account Hame

Debit Amt.

Credit Amt.

Het Change

CampaignReceivable-2003 Campaign

$3.661.00

$625.00

$3.036.00

2009 Campaign

$0.00

$3.6617.00

$3.661.00

Undepozited Funds

$E625.00

$0.00

$626.00

The cost to purchase the Accounting Interface module is $500. There will also be an additional
$50 added to your annual support & maintenance fee. We decided that only charging the sites

that use the Accounting Interface was better than increasing the annual support & maintenance
fee for all of our customers.

Please call us for a more in-depth discussion of how the Donation Tracker Accounting Interface
could be used in your office.

*QuickBooks is a registered trademark and service mark of Intuit Inc. in the United States and
other countries. Donation Tracker’s Accounting Interface is designed for use with the 2005 and
newer versions of QuickBooks Pro, QuickBooks Premier only.
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